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1. 3ATAJIBHA YHACTHUHA

1.1. JlekaHat BiZIHOCUTHLCS JIO0 pOOOUMX OpraHiB, 1110 (PYHKLUIOHYE 3 METOIO ONEPATHUBHOIO
BUPILLIEHHS OCHOBHMX MUTaHb JAisuIbHOCTI (akyiabrery. PoboTa naekaHaTy cnpusie Kpaili Ta
eeKTUBHILLIH OpraHizallii HaBYaJILHOI, HAYKOBOT Ta OpraHizauiiHii po6oTH Ha (GakyIbTeTl.

1.2. V cBOI# JIiSJIbHOCTI JIeKaHAT KepyeThes 3akoHoM Ykpainu «[Ipo Builly OCBITY» Ta
HOPMAaTUBHUMHM akTaMHd MiHicTepcTBa OCBITH 1 HayKH YKpaiHH, PIIIEHHSMH BYCHOI paju
yHIBEpCUTETY 1 (DaKyJbTeTy, OpraHi3aliifHO-pO3MOPSIUUMH JOKYMEHTaMH aJMIHICTpAL]
YHIBEPCHUTETY Ta YUHHUM 3aKOHOJABCTBOM Y KpalHH.

1.3. Oyosoe poOOTY JeKaHaTy JIeKaH (PaKyJIbTETY.

1.4. JlexaHaT 34iMCHIOE CBOIO JisUTBHICTH HA OCHOBI PIYHHX IUIAHIB, YKJIAJAEHHUX 3T1IHO 3
HOPMATHBHUMH JIOKYMEHTAMH, 1110 BU3HAYAIOTh poOOTY (paKy/IbTETY IHO3EMHHX MOB.

1.5. JlekaH OpraHi3oBy€ OCBITHIO, HAyKOBO-METOJMYHY Ta OpraHizaliiHO-BUXOBHY
po6oTy Ha (akyabTeTi, 3a0e3nedye JOTPUMaHHs MOPSJIKY BiITOBIAHO JI0 NPaBUJI BHYTPILIHBOTO
PO3TIOPSJIKY YHIBEPCHUTETY.

.6. ®yukuioHaabHi  O00OB'S3KM  JleKaHa Ta IHIIMX  CIIBPOOITHHKIB  JICKAHATY
BH3HAYAIOTHCS TX TTOCAJIOBUMHU THCTPYKIISIMHU.

1.7. JlekaH y MeKax CBO€T KOMIIETCHINT BUAE PO3IOPS/DKEHHS | BKa31BKH, 000B'SI3KOBI
JUIS  BUKOHAHHS  BciMa  criBpoOITHHKaMK  (akyJibTeTy. JIOKTOpaHTaMH, acllipaHTaMH,
3100yBavaMu  BHILOT OCBITH 1 CjlyXxauyaMH: KOHTPOJIOE JIOTpMMaHHs Ha kadeapax 1 B
CTPYKTYPHHUX NiApo3/iijax (pakyJbTeTy MpaBUI 3 TEXHIKM OE€3NEKH MpH NMPOBEACHHI HaBYaIbHHUX
| HAYKOBO-10CJIIJIHUX POOIT.

2. OCHOBHI HAIIPSAAMMU AIAJIBHOCTI AEKAHATY
OAKYJIBTETY IHOBEMHUX MOB

- [lnanyBaHHS 1 KEpIBHHUIITBO OCBITHBOIO, METOJMYHOK 1 HAYKOBOKO pOOOTOI Ha
pakynpTeTI;

- KonTposap 3a MiAroTOBKOI HABUYAJbHO-METOJMYHUX KOMIUIEKCIB JMCLMIUIH y PO3PpI3l
CHELIAJILHOCTEN (PAKYJILbTETY:

- KoHTposnb 3a HaBYAJILHO-METOAMYHOI, HAYKOBO-JIOC/IIJIHOKO Ta OpraHi3auliiHo-
BUXOBHOIO, MPDKHAPO/IHOO JIISJIBHICTIO BUKJIaadlB Kapeap pakyJbTeTy

- 3arBep/uKEHHS J1aHiB poOOTH Ta 3BITIB Ipo poOOTy Kadeap 3a pik;

- Po3poOka | KOHTPOJIbL BUKOHAHHS PIYHOIO Ta MEPCIEKTUBHOIO MJIaHy pOOOTH,

- Po3poGka Ta KOHTPOJIb BUKOHAHHS POOOUMX HABYAJILHUX TUIAHIB HA OCHOBI THIIOBHX JUJIS
KOXKHOI'O POKY IIPUHOMY;

- Po3poOka rpadika 0CBITHBOI'O MPOLIECY;

- CkJjanaHHsi po3Kjajay HaBYaJbHUX 3aHAThb 1 KOHTPOJIb 3a HOro BWKOHAHHSIM,
palioHaIbLHUM BUKOPUCTAHHIM ayAUTOPHOI0 (POHAY;

- Opraui3anis mianyBadHis (po3paxyHKY) Ta 3aTBEp/KEHHS 00CAry HaB4aJIbHOI pOOOTH Ha
kadeapax Ta BUKOHAHHS 1HJIMBIAyaJbHUX IJIaHIB BUKJIAAa4lB Kadenp;

- TlogaHHs mMpPOMO3MIIIHA IIOJ0 KOPUTYBAHHS TIUIAHIB TMPUHOMY, BIJKPHTTS HOBHX
CreLAIbHOCTEH, Kadeap;

- Po3poOka i 3aiiiCHEHHS 3aXOJiB LIOJ0 BJOCKOHAJIEHHS OCBITHBOIO IPOLIECY 3 METOIO
[IJABULIEHHS SKOCTI MJArOTOBKHU 37100yBayiB BUIIIOT OCBITH;

- Opranizanis i KOHTPOJIb 3@ CAMOCTIHHOK poOOTOIO 37100yBaylB BULIOT OCBITH;

- KonTposb 1 aHajgiz craHy HaBYaJlbHOI Ta TPY/JAOBOI JIMCUMIUIIHK, KOHTPOJIb 34

BIJIBI/lyBaHHSIM HaBYabHHUX 3aHATH 3/100yBauaMHu BUILOT OCBITH;

- KoHTpoJib 3@ JIOTpUMaHHAM TPYJ0BOI JIMCUHMIUIIHK BUKJIaa4aMH;

- CkJjanaHHs po3Kiaay 3axMCTy KypCcOBHMX. KBatidikaliiHUX (MaricTepcbKux) poOIT ©
aTecTanil,
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Jlonyck 37100yBauiB BHMIIOI OCBITH /10 3aTiKOBO-EK3aMeHaIlHUX ceciif i 0 arecTailil,
3axMCTy KBasli(ikaliiHUX (MaricTepcbKux) pooiT;

Opranizauiss 06aiky ycmimHOCTi 3100yBaylB BUIO] OCBITH, BEJIEHHS >KypHaIIB
aKaJeMiYHMX TPy, 3aMOBHEHHS 3a1iKOBO-€K3aMEHALUHHHX BiJIOMOCTEH, BEICHHS
HaBYAJIbHUX KapTOK i IHIIOT CTYJEHTCHKOI JIOKYMEHTaLlii, MijABeJIeHHs MiJCYMKIB Ta
aHAJI13 CECIH;

Oprani3aiis i KOHTPOJIb 3a JIKBIJALIEO aKazeMiyHoT 3aboproBaHoCTl 3/100yBavyamMu
BUIILIO1 OCBITH,

[lepeBesieHHs 3/100yBayiB BUILOT OCBITH Ha HACTYMHHI piK HaBYaHHSA, 3 OJHIET HOpMH
HABYAHHS Ha iHIIY, HaJaHHA aKaJAeMiuyHMX BUUTYCTOK, MOBTOPHE  HaBHAHHA,
MIKBY3iBCHKMI TEpeBil, JAPYyry OCBITY. BiJlpaXyBaHHS, IMOHOBJICHHS, 3apaxyBaHHS i
BHITYCK 3/100yBauiB BHIIOT OCBITH, 3MiHa MPI3BHULLL,

BeneHHS KOHTHHTEHTY 3100yBayiB BHILOI OCBITH, CBO€YacHa MiArOTOBKA IOJAaHHS Ha
37100yBayiB BUIIIOI OCBITH,

OdopMIIeHHS aKaJeMiYHUX JOBLIOK;

[TojaHHs JOKYMEHTAIl 100 MPU3HAYEHHS CTHUMEHMI, y T.4. IMEHHHX, 3100yBavam
BUIIOT OCBITH BIATIOBIAHO J0 JA10YOI0 MOJIOXKEHHS,

Opranizanis oGOpMIEHHs Ta BHJa4l NUIUIOMIB, JOJATKIB J0 HHX, [1JAr0TOBKA

BIAMOBIIHOT JIOKYMEHTAILI;

OdopMieHHs Ta BUjlada CTYIEHTChKHX KBUTKIB Ta 3aJiKOBUX KHHIOK, 1HAWBIIyaJIbHHX
HaBYAIBLHHUX TJIaHIB 37100yBaviB BUILLOT OCBITH:

Hananus nporno3uiii 1o ckjiaay npeIMeTHHUX eK3amMeHallliHUX KOMICIH;

Po3nois 3/106yBauiB BUIIOT OCBITH NPH MOCEJICHHI Yy IYPTOKHUTOK:

Oprani3ailisi BAXOBHOI poOOTH 31 3/100yBayamH BUIILO1 OCBITH, B T.4. Y I'YPTOXKHTKAX:
Po3po6Kka i 31iiCHEHHS 3aX0/1iB 1110/10 3MIIIHCHHS HaBuaJbHO-MaTepiaabHOT 6a3u Kadeap:
KOHTPOJIb 3a MiZArOTOBKOIO acripaHTiB Ha Kageapax;

KepiBHUITBO POoOOTOIO Kadeap LI00 MIBUILCHHS kBastidikalii HayKOBO-1EAaror4Horo

CKJ1ajly 1 HaBYaJIbHO-10TIOMIKHOTO TIEPCOHAITY:

OpraHizalis ~ MDKHapOJHOI  HisUTBHOCTI HAayKOBO-TIEIarOTiYHMX  MPalLliBHUKIB,
JIOKTOPAHTIB, aCMipaHTiB Ta 3100yBayiB BUILOI OCBITH;
KoHTpoJIb 3a TMiArOTOBKOIO HaBYAJbHUX Ta METOAMYHHX MOCIOHUKIB 3 HaBYAJIbHMX

JTUCLUILIIH Kapeap;

Opranizaiiss Ta NpoBeleHHA MiKKadeapaabHHX ceMiHapiB, HAyKOBHX 1 HaBYAJIbHO-

METOJMUYHUX Hapajl Ta KOH(EPEHIIIH;

3arajibHe KepiBHUIITBO HAYKOBOK poOOTOIO 37100yBayiB BHILOT OCBITH, L0 MPOBOJANUTLCS
Ha Kadeapax, y HAyKOBHX IypTKax 1 HAyKOBMX TOBApHCTBAX:

KoopuHallis HayKoBoi poboTH Kapep:

Opranizaiis npopopieHTalliHOT pOOOTH:

[TosaHHsi MartepiajliB Ha 3a0XOYEHHS. MPEMIIOBAHHA Ta CTATHCHHS 3/]00yBayvlB BHIIIO]
OCBITH. BUKJIAJauiB 1 ClIIBPOOITHHKIB:

[TojanHs MaTepialiB 10 CTATUCTHYHKX 3BITIB Ta 3BITIB MMPO poOoTy (pakyJIbTETY,
BeeHHs JJIOBOACTBA Ta HABYAIBHO-METOIMYHOI JIOKYMEHTaLIl Y BIJIMOBIJIHOCT] [0

3aTBEP/HKEHOT HOMEHKJIATYpH CIIpaB Mo JACKaHaTy;,

[TiroToBKa i 3/1a4a CrpaB 10 apXIBY;
3abe3neuents 30epexkeHHs Y HaJIe)KHOMY CTaH1 BCIX JIOKYMEHTIB Ta LITAMIIIB JICKAHATY.




3. [IEPEJIIK OEOB'SI3KOBOi HABUYAJIBHO-METO/IMUHOL  JIUK Y VI L AL

JIEKAHATY ®AKYJIbTETY IHO3EMHHX MOB

Ne PO301 3micm -
L iICTOPIS T 1. Tlonoxenus npo GaKyabTET Ta iHII JOKYMEHTH, Kl PerjJaMeHTYIOTh HoTro
NisUJIBHICTD, TJIaH th.’popmauiﬁﬂo-npod)opiemauiﬁde poOOTH.
2 [JIaHY 1. Tlnan pobGotu (akyapTETy Ha HaBYAJIBHHH DIK, y T.4. 1-TUJIaH BUXOBHOI
| poboTH 31 37100yBaYaMu BHI1I01 OCBITH Ha HABYIbHUM PIK.
i ! OCBITHIH | | HapyasibHi IJIAaHH 3a CIIEL1ATbHOCTAMH Ta OCBITHIMH CTYIICHSIMH.
npouec 2. Piuni po6o4i HaBuaIbHI MJIAHH
3 Piuni 3BiTH PO OpraHizailito OCBITHEOIO MPOLECY
4. rpaik . I'padix HaBuaJILHOro NpoLECy Ha HaBYaJIbHUMN PIK.
OCBITHBOTO 2. Tlepeik 3a/iKiB | eK3aMeHiB HA NOTOUHMI HaBYAIbHHUHA PIK.
[poLecy 3. Po3knanau 3aHATD.
4. Poskiiaam emawﬂuiﬁﬂux CECIH. -
5. YCIIIIHICTD | 3a1ikoBO-eK3aMeHalliiiHi BiZIoMOCTI IPYIL.
2. TlicyMKH 3WMOBHX Ta JITHIX CECIH.
3. JKypuau 001Ky A aTiIKOBO-eK3aMeHalliHHUX BZIOMOCTEH.
4, 3BiTH rOJIB EK. _
6. BUXOBHA [ 1. Ilnan poBOTH KypaTopIB aKaJIeMIYHUX T'PYIL.
poboTa 2. 3BiT Mpo BUXOBHY poOOTY 3a HaBYAJIbHUH PIK.
3. 3BIT 1pO in)opMauiﬁﬂo-npocbopiemauiﬁny poOoTY.
| 4. 3BITIpO MiYKHAPOIHY JUsJIbHICTD. - -
7. KaJIpU 1. Kaaposuii ckiaza (pakyJIbTETy y po3pi3i kadep.
7 Criicky 3100yBauiB BUILOT OCBITH 34 aKaJIeMIYHUMH I'pyIaMHu.
3. JIoKyMeHTallisl 1110/10 MIATBEP/UKCHHS npaleBsaiiTyBaHHs BUITYCKHHKIB.
4. JlokymeHTaiis 110/10 o0paHHs Ha  [OCALK HayKOBO-TEe1aroryHmx
[pailiBHUKIB.
8. BUECHA pajla 1 [Lnanu 3acijiaib BYEHOT pasn QaKyJIbTeTy.
hakyJabTETY 2. TIpoTOKOJIH 3acilaHb BYCHO! paiH (hakyJbTeTY.
3. Butaru 3 NpoTOKOJIIB BUEHOI paju (3a notpedu). _
0. CTYJIEHTCHKI 1. KypHan o0iKy Ta BHaayl CTY/ICHTCbKHX KBUTKIB Ta 3aJIIKOBUX KHUKOK.
JIOKYMEHTH 2. Kypuan o6Itiky Ta BUayl JIOBIJIOK.
3 HapyayibH1 KapTKH CTYJICHTIB.
10. JIMCTYBAHHS 1. JKypHau BX1IHOI JIOKyMeHTallll.
2. YypHaa BUXIJIHOI JIOKYMEHTALlll.
I1. HAYKOBO- | . Piuni ruianu HJIP naGopatopii.
JI0C/I1/HA 2. 3BiTH MPO BUKOHAHHS PIYHHUX nnanis HJIP naGopartopii.
poboTa 3 [lnauu Ta 3BITH TNpO OpraHizaulio crynentebkoi HJIP 1 poboTH 3
06,1apOBAHOI0 CTYICHTCHKOIO MOJIOVLIO.
4. Tlnauu, nporpaMu. TPOCKTH MI1>KHApPOJHOTO HAyKOBO-TEXHIYHOIO
criiBpOOITHUIITBA.
5. Ilporpamu 3BITHHX HayKOBHX koH(bepeHIlii, mporpaMu | [iJICYMKOBI
MaTepiain TeMaTHYHHUX | IOBUICHHUX HAYKOBHX KOH(EPEHLLI.
12 pO3IOPS - | 1. PosnopskeHHs jekaHa GaKkyJIbTeTy.
)KEHHS ) Komnil HaKa3iB 1 po3nops/LKEHb PEKTOPA YyHIBEPCHUTETY.
| 3. Onuc JOKYMEHTIB, 31aHUX JICKAHATOM B apXIB.
1.3 IpakTUKa 1. Crnucku 0a3 rnenaroriuHol NpakTHKH.
2. Hakasu npo po3mnoaut 3106yBayiB BUIIOT OCBITH HA meaaroriyly NpaKkTUKY
Ta 1HII1 BUIHA TTPAKTHK.




14.

npod.

opieHTallliHa

poboTa

1 Crucku oci0., BIIOBLIAIbHUX 34 npoopieHTALLIAHY po0oTY.

[5.

MI>KHApOJHa

TUSUIBHICTD

6, BiAMOBIAAILHUX 32 pOOOTY 3 IHO3EMHUMHU rPOMasITHAMH.

1 .Criucku 0cCl1
OJIHUX npoemm.

2. Crivcky oci0, BIAMOBLIATBHUX 3 peasiizaliio MDKHAP

— — .ﬂ - —

V3I'OJDKEHO:
[lepuinii MpOPEeKTOp 3 HaBYaAJIbHOI
Ta HAyKOBO-IE1aror4Hol poOOTH

O. A. Konychb

O3HAVNOMJIEHUU:

Jlexan gakyJbTeTy IHO3EMHHUX MOB
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M. O. I'epaenecky

CekpeTtap JeKaHary




